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Thoi gian ky: 2026-07-14T14:37:50+07:00

Phu luc

THU TUC HANH CHINH MO1 BAN HANH LINH VUC PHAT TRIEN
NONG THON THUQC PHAM VI CHUC NANG

QUAN LY CUA BQO NONG NGHIEP VA MOI TRUONG

(Ban hanh kém theo Quyé dinh s6 /OD-BNNMT ngay  thang 7 nam 2026
cua Bo truong Bo NOng nghiép va Moi truong)

PHAN I. DANH MUC THU TUC HANH CHINH MGI BAN HANH

Tén thu tuc Tén VBQPPL
STT . o Q Linh vuc Co quan
hanh chinh quy dinh thue hi¢n

A. Thi tuc hanh chinh cap x&

Diéu 7 Quyét dinh sb
26/2026/QD-TTg ngay
22/5/2026 cua Thu
tuéng Chinh phu ban
hanh B§ tiéu chi va quy
trinh danh gid, phan
hang san pham mdi x4
mdt san pham

Phat trién | Uy ban
ndng nhan dan
thon cap xa

Panh gia, phan
1 | hang san pham
OCOP

PHAN I11. NQI DUNG CU THE CUA THU TYC HANH CHINH LINH
VUC PHAT TRIEN NONG THON THUQC PHAM VI CHUC NANG
QUAN LY CUA BO NONG NGHIEP VA MOI TRUONG

1. Thi tuc hanh chinh cap xa
2. Tén thia tuc hanh chinh: Panh gia, phan hang san pham OCOP.
2.1. Trinh te thgc hign:

a) Buoc 1: Chu thé OCOP nop 01 bo hd so cho Uy ban nhan dan cap xa
bang hinh thic truc tiép, hodc qua méi truong mang, hoic qua dich vu buu chinh.

b) Buéc 2: Uy ban nhan dan cap xa tiép nhan ho so va danh gia mot s6 noi
dung cua ho so san pham.

¢) Bude 3: Trong thoi han 15 ngay lam viéc ké tir ngay tiép nhan ho so san
pham, Chu tich Uy ban nhan dan cap xa t6 chuc kiém tra thanh phan ho so; danh
gid mot s6 noi dung caa ho so san pham; to chirc hop véi cac bo phan lién quan lay

y kién vé noi dung danh gia; ban hanh Béo cao danh gia (Biéu 03) va vin ban dé .
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nghi dénh gia, phan hang san pham OCOP; giri ho so dé nghi dén co quan tham
muu quan ly OCOP cap tinh thudc Uy ban nh&n dan cap tinh bang hinh thuec truc
tiép, hoac qua moéi trrong mang, hoac qua dich vu buu chinh.

d) Buéc 4: T6 chac tham dinh, thong bao két qua

Co quan tham muu quan Iy OCOP cép tinh t chic danh gia, phan hang san
pham OCOP:

- Co quan tham muu quan ly OCOP cép tinh tiép nhan hd so dé nghi danh
gia, phan hang san pham OCOP tir Uy ban nhan dan cap x&; kiém tra thanh phan,
noi dung hd so; tong hop, bao céo Chu tich Uy ban nhan dan cép tinh; truong hop
can thiét, thong bao va husng dan Uy ban nhan dan cap x4, chu thé OCOP hoan
thién ho so.

- Co quan tham muu quan Iy OCOP cap tinh tham muu Chu tich Uy ban
nhan dan cép tinh: (i) thanh 1ap Hoi ddng danh gia, phan hang san pham OCOP
cap tinh (Hoi ddng cap tinh); (i) thanh Iap T tu van Hoi dong cap tinh; (iii) ban
hanh Quy ché hoat dong cua Hoi dong cap tinh va tham muu t6 chirc cac hoat
dong danh gia, phan hang theo quy dinh.

* Truong hop to chirc danh gia, phan hang san pham OCOP cép tinh (3 sao,
4 sao):

- Chu tich Uy ban nhan dan cap tinh ban hanh Quyét dinh cdng nhan két qua
danh gia, cap gidy chirng nhan san pham OCOP 3 sao, 4 sao va cong b két qua.

- Co quan tham muu quan ly OCOP cép tinh théng bao két qua danh gia,
phan hang san pham OCOP 3 sao, 4 sao cho Uy ban nhan dan cap xa.

- Uy ban nhan dan cap x& thong bao két qua cho chii thé OCOP.

* Truong hop to chtc danh gia, phan hang san pham OCOP cap qubc gia
(5 sao):

- B6i véi cac san pham co tiém ning dat 5 sao (dat tir 90 tré 18n), Chu tich
Uy ban nhan dan cap tinh quyét dinh phé duyét két qua danh gia; Uy ban nhan
dan cap tinh c6 vin ban va giii ho so dé nghi Bo Néng nghiép va Moéi truong danh
gia, phan hang san pham OCOP 5 sao.

- Co quan tham muu quan ly OCOP cua Bo Néng nghiép va Mbi trudng tiép
nhan ho so, kiém tra hd so; tong hop, béo cao Bo trusng Bo Nong nghiép va Moi
treong.

- Co quan tham muu quan ly OCOP cua Bo Nong nghiép va Moéi truong
tham muu B truéng Bo Nong nghiép va Moéi truong: (i) thanh 1ap Hoi ddng danh
gia, phan hang san pham OCOP cap trung wong (Hoi dong cap trung wong); (ii)
thanh 1ap T6 tu vin Hoi ddng cap trung wong; (iii) ban hanh Quy ché hoat dong
cuia Hoi dong cip trung wong va tham muu t6 chuc cac hoat dong danh gia, phan
hang theo quy dinh.
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- Bo truang Bo Nong nghiép va Mai trudng xem xét, ban hanh Quyét dinh
cong nhan ket qua danh gia, cap giay chirng nhan san pham OCOP 5 sao va cong
bd két qua.

- B6 Nong nghiép va Méi trudng thdng bao két qua danh gia, phan hang san
pham OCOP 5 sao cho Uy ban nhan dan cap tinh.

- Co quan tham muu quan ly OCOP cép tinh théng bao két qua danh gia,
phan hang san pham OCOP 5 sao cho Uy ban nhan dan cap xa.

- Uy ban nhan dan cap x& thong béo két qua cho cha thé OCOP.

2.2. Cach thac thuc hign: Nop hd so bang hinh thuc truc tiép, hoic qua moi
trrong mang, hoac qua dich vu buu chinh.

2.3. Thanh phdan, sé lweng hé so:
- 01 bo ho so (01 bd hd so gidy va 01 bo hd so dién ti).

- Thanh phan hé so theo quy dinh tai khoan 1 Piéu 6 Quyét dinh s
26/2026/QD-TTg ngay 22/5/2026, géom: Phiéu dang ky danh gia, phan hang san
pham OCOP theo Mau s6 01 Phy luc 11l ban hanh kém theo Quyét dinh sé
26/2026/QD-TTg ngay 22/5/2026; Bao céo ty danh gia vé san pham theo Mau sb
02 Phu luc Il ban hanh kém theo Quyét dinh sé 26/2026/QD-TTg ngay
22/5/2026.

2.4. Thoi han gidgi quyét:

- Uy ban nhan dan cap xa: 15 ngay lam viéc ké tir ngay tiép nhan hd so san
pham.

- Uy ban nhan dan cap tinh: t6 chirc danh gia, phan hang san pham OCOP
cap tinh it nhat 02 dot trong nam. Pot 01 trudc ngay 30/6 ddi véi cac hd so duoc
UBND cép x4 dé nghi trudc ngay 30/4; dot 02 trudc ngay 30/12 d6i véi cac ho so
dugc UBND cép xa dé nghi trude ngay 30/10.

- Bo Nong nghiép va Moéi truong: to chiic danh gia, phan hang san pham
OCOP cap quoc gia it nhat 02 dot trong nam. Dot 01 trudc ngay 30/9 doi vai cac
ho so dugc Uy ban nhan dén cap tinh dé nghi trude ngay 30/7; dot 02 trude ngay
30/3 doi vai cac ho so dugc Uy ban nhan dan cap tinh dé nghi trudc ngay 30/01.

2.5. Poi twong thuc hién thi tuc hanh chinh: Cha thé OCOP (gdm: hop
tac x4; to hop tac; doanh nghiép nho va vira; trang trai, ho san xuat, ho gia dinh
c6 dang ky kinh doanh; hoi, hiép hoi, trung tdm diéu hanh hoic t6 chic tuong
duong).

2.6. Co quan gidi quyét thii tuc hanh chinh:

- Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap xa.

- Ngudi ¢6 tham quyén quyét dinh: Chu tich Uy ban nhan dan cap xa.

2.7. Két qud thwe hién thii tuc hanh chinh



4

Quyét dinh céng nhan két qua danh gia va cap gidy chang nhan san pham
OCOP dat 3 sao, 4 sao, 5 sao.

2.8. Phi, 1¢ phi (néu c6): Khong
2.9. Tén méu don, mau to khai:

a) Phiéu dang ky danh gia, phan hang san pham OCOP theo MAu s6 01 Phu
luc 111 ban hanh kém theo Quyét dinh s6 26/2026/QD-TTg ngay 22/5/2026;

b) B&o c4o tu danh gia vé san pham theo Mau s6 02 Phu luc 111 ban hanh kém
theo Quyét dinh s 26/2026/QD-TTg ngay 22/5/2026.

2.10. Yéu cau, diéu kién thuec hign thi tuc hanh chinh (néu c6): khdng
2.11. Can cir phap ly caa tha tuc hanh chinh:

Piéu 6, Piéu 7 Quyét dinh s6 26/2026/QD-TTg ngay 22/5/2026 cua Thu
tudng Chinh phu ban hanh B¢ tiéu chi va quy trinh danh gia, phan hang san pham
moi x& mot san pham.
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MAu s6 01: Phiéu diing ky danh gia, phan hang san phAm OCOP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHIEU PANG KY
Tham gia danh gia, phan hang san pham OCOP
cua tinh................ nam ............

1. Théng tin vé don vi dang ky:

= TN QOM VIl
- Ho tén nguroi dai dién phap IY: ..o,
O 111 (oY TR
=PIAChT HEN NE: ..o

4. Lan dang ky danh gia: Lan dau 0 Nang hang: 0 Panh gié lai: O
5. Tai liéu kém theo:

- Bao cao danh gia vé san pham theo B6 tiéu chi (ban gdc, ban dién tu).
- SN PhAM MAU (S8 TUONG): .voveeviieeeieeeeeeeeesee et
Cam doan nhiing thong tin trong Phiéu dang ky 1a dung su that, ching

toi xin cam ket tuan thi cac quy dinh vé danh gia, phan hang san pham
OCOP, chiu trach nhi¢m trudc Hoi dong va phap luat ve Ho so dang ky danh
gi4, phan hang san pham.

........... , ngay........ thang......nam...
PAI DIEN
(Ky, dong dau, ghi rd ho tén)

1 Theo Phy lyc | vé Danh myc phén loai sian phim tham gia danh gia, phan hang san pham OCOP, ban hanh kém

theo Quyét dinh s6 26/2026/QD-TTg ngay 22/6/2026.
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PHAN DANH CHO CO QUAN QUAN LY

DANH CHO UY BAN NHAN DAN CAP XA
Phiéu s6: ......-...../PDK- (Mé tinh) - (Ma xa) - (Nam)

Nguoi tiép nhan:..........oooiieeeeee ChEKY: oo

Co quan tiép nhan
(Ky, dong dau va ghi rd ho tén)

DANH CHO CO QUAN QUAN LY OCOP CAP TINH
Phiéu s6: .....-...../PDK- (Ma tinh) - (M x&) - (Nam)

Nguoi tiép nhan:...........oooocooeeiiiieeeCht kY

Co quan tiép nhan
(Ky, dong dau va ghi rd ho tén)
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MAu s6 02: B4o c4o tw danh gia vé san pham

BAO CAO TU PANH GIA VE SAN PHAM
(Danh cho chu thé c6 san pham dang ky)

~ Phan|
THONG TIN CHUNG
1. TBN CRTENE: .o
2. 1081 NINN T8 CRUC v e ettt ee e ee e s
3. PIA CNI: o s
4.biénthoal: ..., Email: oo,

5. Tén nguoi dai dién phap luat:

S HO BN
- Giditinh:.................. (Nam/nir); DAn tOC: ....cvvvvvivcie e
- Dia Chi thurONQ U .o
6. Ngay thanh lap/dang ky kinh doanh:.......... S6 gidy dang ky (néu co):

Panh dau (v') vao muc tuong ung:

a) Giay dang ky kinh doanh: [J

b) B cong bd chat lwong san pham theo quy dinh: O
¢) Pi c6 cac diéu kién san xuat theo quy dinh:

- Gidy ching nhan co s¢ du diéu kién vé sinh an toan thyc pham theo quy
dinh cta phéap luat cho san xuat san pham: [

- Gidy chung nhan co s¢ du diéu kign san xuat bat bugc theo quy dinh cho
san pham (doi voi cac san pham bat buéc theo quy dinh): U

d) Ba c6 dang ky so hiru tri tué: [l
+ Giay chiing nhan dang ky nhan higu: OJ

+ Vin ban ghi nhan quyén si dung chi dan dia ly, nhan hiéu tap thé, nhan
hiéu chang nhan: [

+ Bang sang ché O
+ Bang doc quyén kiéu dang cong nghiép: [
+ Gidy chuang nhan ban quyén tac gia O
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+ Khac (ghi 18): ........ccoovienie.l. L]
8. Lich str hinh thanh ctia cha thé (néu cac giai doan hinh thanh va phat trién):

Phan 11
KET QUA THUC HIEN PHUONG AN SAN XUAT KINH DOANH

Noi dung yéu cau: Panh gia két qua trien khai phuong 4n san xuat, kinh
doanh caa chu thé theo Phuong an san xuat, kinh doanh khi tham gia OCOP.
Luu ¥: trinh bay r& mot s6 noi dung sau:

- T6 chac ving nguyén liéu, cong nghé san xuat, so ché, ché bién, dong goi
san pham cuaa chu thé.

- Su thay doi vé chat lugng san pham: chat luong, tiéu chuan chat luong, bao
bi, nhan méc, hinh thirc dong goi, ...

- Thi truong phan phéi san pham.
- Két qua san xuat, kinh doanh: doanh thu, loi nhuan.

Phan 111
PANH GIA KET QUA THU'C HIEN THEO BQ TIEU CHi SAN PHAM OCOP

- Cén ctr vao B9 tiéu chi danh gia, phan hang san phém OCOP tuong tng
véi san pham dang ky, chu thé tu danh gia vé két qua (diém so) co thé dat theo
thir tu ting tiéu chi.

- MO ta, chang minh vé ket qua twong tng (Mo t, tai liéu minh chimg cho
noi dung mo ta, duogc sap xep theo thir tu cac chi tiéu trong Bo tiéu chi).
- Tai liéu minh chung kem theo vao phu luc cua Bao cao, tham khao huéng
dan theo bang dudi day:

TT Noi dung Yéu ciu
Ban sao chirng minh hoat dong kinh doanh hop
- | Gidy dang ky kinh doanh phap (ddi véi cac don vi/ca nhan co dang ky
kinh doanh)
Gidy chimg nhan co s¢ du diéu |Ban sao (d6i voi san pham can phai c6 gidy
" | kién san xuat chirng nhan theo quy dinh hi¢n hanh)

Bén sao tai liu: Gidy xac nhan an toan thuc
pham ddi vai ving nhguyén liéu, hop ddéng mua
Nguon gbc nguyén liéu, ving|ban/hgp dong nguyeén tac, thoa thuan lién ket,
nguyén liéu, lién két chudi thanh Iy hop dong, hoa don ching tir hop €.
cheng minh nguon g6c nguyén liéu, lién ket
chudi.




TT

Noi dung

Yéu cau

Bédo v¢é modi truong, su dung
cong nghé theo hudng bén viing

Ban sao hd so, thi tuc vé méi trudng theo quy
dinh; hinh anh minh ching vé thyc hién giai
phap bao vé méi truong; hinh anh, mé ta cong
nghé sir dung theo huéng bén virng.

Str dung lao dong dia phuong

Danh sach lao déng dong bao hiém c6 xac nhan
cua chu theé, bao gom céa noi thuong tru.

Tang truong san xuat kinh doanh

- Ban sao Tai liéu minh chimg két qua phan loai
hop tac xd hodc bao cdo tai chinh 2 nim gin
nhat.

- Ban sao B4o cdo tai chinh cua chu thé 2 nim
gan nhat.

S& hiru tri tué

Minh chtng thé hién Pon ding ky nhin hiéu
da dugc co quan c6 tham quyén chip nhan
hodc cong b.

Ban sao Gidy ching nhan dang ky nhén hiéu;
van bang ghi nhan quyén st dung chi dan dia
1y, nhan hiéu tap thé, nhin hiéu chirng nhén;
Bang sang ché, Bang doc quyén kiéu dang
cong nghiép,...

Phat trién thi truong, hoat dong
quang b4, xuc tién thuong mai

Ban sao tai liéu: Hop dong, cam két, ky guri, dat
hang, bién nhén, hoa don, chimg tir dé minh
chirng xac nhan vé phan phdi san pham Xuat
khau san pham, hoat dong xuc tién thuong
mal...

Quang bé san pham

Tai lieu minh chiing vé website, hoat dong
quang ba.

Cau chuyén ve san pham

Ban sao t0 roi, hinh anh, phim, ghi &m... minh
chting vé cau chuyén ciia san pham

Cong bd chat lugng san pham

Béan sao tai li¢u, ching minh chat lugng san
phdm dugc cong bod

Phiéu két qua kiém nghiém chi
tiég chat luogng, an toan thuc
pham theo tiéu chuan cong bo

Ban sao tai liéu chimg minh dat tiéu chuan chat
luong, an toan thuc pham.

Ma so ma vach, tem truy Xuat
ngudn gdc,

Ban sao tai li¢u, ching minh ma, tem, s¢ hiru
thuong hi¢u..

Hé théng quan 1y chat lugng
tién tién, ki€m soat chat luong

Baén sao tai lleu ching nhan He thong quan ly
chat luong tién tién, chimg minh hé thdng
quan 1y dat tiéu chuin

Giai thudng cuia san pham, binh
chon cia cac t6 chuc uy tin
trong nudc va quoc te...

Ban sao tai li¢u, minh chiing vé c4c thanh tich,
giai thuong, binh chon...

Poi voi san pham dang ky danh gia, phan hang lai: Can ra soat, cap nhat

nhiing ndi dung mai va danh gia vé nhiing thay d6i, két qua dat duoc sau 3 nim
dugc cong nhan OCOP: vé nguyén liéu, cong nghé sir dung, bao bi, nhan méc,
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cong b chat lwong, thi trudng tidu thy, san luong, doanh thu; bo sung cac gidy to
minh chung phap ly cé thoi han;....

, _Phén IV
KE HOACH SAN XUAT, KINH DOANH

Trinh bay nhimg dinh hudng, ké hoach cua chu sé hitu trong thoi gian téi
vé phat trién san pham, t6 chirc san xuat, thi truong.

........ ngay....... thang....... nam........

DAl DIEN THEO PHAP LUAT CUA CO SO
(Ky, ho tén, dong dau)
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MAu s6 03: Bao cdo danh gia mét s6 ndi dung ciia ho so diang ky tham gia
danh gia, phan hang san pham OCOP

UY BAN NHAN DAN XA/PHUONG.... CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

, BAO CAO
DPanh gia mt so ndi dung cia ho so dang ky tham gia danh gia,
phan hang san pham OCOP

I. THONG TIN CHUNG VE HO SO SAN PHAM

L. TBN CRU tE: ettt ettt ettt ettt ettt ee e
2. 081 NINN T8 CRUC: vttt e et etenaen
3. DA CNI: s
4. Tén nguoi dai dién phap luat:

-Gigitinh:.................. (Nam/nit); DAN tOC: ....vevvveieiieececie e
- Dia Chi thurONQ U oo

5. San pham dang Ky dAnh ia: .......coceveveveverieriieeseee s
II. PANH GIA MOT SO NOI DUNG CUA HO SO SAN PHAM
1. Ve sir dung nguyeén ligu dia phuong: (Ngi dung thé hién ré mo ta cua chu
thé va danh gia vé tinh hinh su dung nguyén liéu thuc té cua chu thé trén dia
ban xa).

2. V& st gh_mg lao dong dia phuong: (Néi dung thé hién rd mé td cia Cth the
va danh gia vé tinh hinh si dung thuc te vé lao dong dia phuwong cua chu thé trén
dia ban x&).

3. Nguon goc y tuéng san pham: (Nhan xét vé nguon goc san pham (truyen
thong, san pham mai) cua chu thé dua trén thuc té cia dia phuong).

4. Ban sac/tri tué dia phuong: Pdnh gia cac gia tri van hoa, tri thizc ban dia

(giong, nguyén liéu, diéu kién san xuat), kinh nghiém san xudt cia cong dong va
phurong thizc san xudt ddac trung cua dia phirong, tao nén sirkhac biét ciia san pham).

Uy ban nhan dan xa.... gie nghi Uy ban nhan dan tinh. ... danh gi4, phan hang
san pham OCOP cho san pham.... cua .....

T.M UY BAN NHAN DAN XA....
(Ky tén va dong dau)
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